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CHARTERED UNIVERSITY AT A GLANCE 

 
Chartered University College was founded in 2001. It is registered under the local government 

authority of Bangladesh Government.  Now it has established itself as one of the most 

renowned tuition providers in Bangladesh for the Association of Chartered Certified 

Accountants (ACCA), Foundation Diploma & Certified Accounting Technicians (CAT), UK 

qualifications in Bangladesh. A large number of students are studying at this university college 

at present under its full time, part time and distance learning schemes. 

  

Chartered University College has on board a pool of highly experienced faculty members and 

most of them have professional qualifications along with their university degrees. The success 

of Chartered University College courses are based on the quality and professionalism of its 

lecturing team. Chartered University College’s philosophy is simple - to ensure that only 

renowned subject specialists are selected to conduct its courses. The Chartered University 

College lecturers have extensive teaching experience. This wealth of experience means its 

lecturers are expert at teaching the syllabus in a thorough and interactive manner. 

 

Chartered University College, Main Campus has spacious premises, measuring about 7,500 

square feet for its class room, office, library and computer lab.  There are about 1,500 

Accounting, Finance and Business related books available in its library for its students and 

faculty members. Computer lab with internet facilities is available for all students and faculty 

members. Supportive and dedicated staff of Chartered University College is always ready to 

give necessary support to its students. 

 

It can be mentioned that Chartered University College has been awarded registered status in 

2007, under the University and College Registration Scheme in recognition of the quality of 

tuition provision for the Association of Chartered Certified Accountants, UK students. Presently, 

Chartered University College is a listed tuition provider of the Association of Chartered 

Certified Accountants, UK. 
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CHARTERED UNIVERSITY COLLEGE 

STUDENT GUIDELINES 

Students’ facilities 

CUC is fully committed to providing its students with quality tuition, study materials, IT 

facility, exam support and guidance, course counseling and administrative support to ensure 

they succeed at the exams. 

With this end in view, students at CUC will enjoy the following facilities: 

1. Class: A minimum of 30-40 classes including lecture, review, solution of past question 

papers and mock tests will be taken for each FD & CAT paper. Duration of each class is 

1 hour and 25 minutes. As for ACCA, a minimum of 30-40 classes including lecture, 

review, solution of past question papers and mock tests will be taken for each paper. 

Duration of each class is 2 hours. 

2. Lecturer: For each paper of FD, CAT and ACCA, appropriately qualified teachers with 

specialized subject knowledge and teaching experience will conduct classes. 

3. Structured study programme: For each paper of FD, CAT and ACCA, students will be 

given a lecture plan. 

4. Study materials: Students will be provided with study guides and exam kits (latest 

available editions) published by BPP and Kaplan. 

5. Library: Students can use CUC library facilities for study purposes. 

6. Computer lab: Students can also access the computer lab and internet for study/exam 

purpose. As for preparing for the Computer based exams (CBE), practice test sessions 

will be arranged by CUC. Currently we have 40 latest update computers with our lab 

exclusively for our students. 

7. Extra tutorial help: Students can request for extra tutorial support from concerned 

tutors for difficult subject matters. 

8.  Make up class: In case a scheduled class is cancelled, a make-up class will be arranged 

by the tutor at a convenient time and students will be given adequate notice for that. 

9. Homework assignments and Mock tests: As part of preparation for the actual 

FD/CAT/ACCA exams, students will be given home assignments and they will also sit 

for mock tests. In both cases, tutors will assess the scripts and return them to the 

students with constructive comments on content and style within one week’s time.   

10. Administrative support: CUC will provide administrative support for its students 

regarding registration and payment processing. 
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11. Contact with CUC office/tutors: CUC maintains an open channel of communication 

with its students to serve their needs. Students can get contact details of CUC 

administrative/programme staff as well as tutors from the front desk service.    

12. FD/CAT/ACCA rules and regulations: Students will be adequately briefed by the CUC 

administrative/programme office staff with regard to FD/CAT/ACCA rules and 

regulations through face-to-face counselling and written documents. 

13. Notice: Students will be informed about any change in scheduled activity with sufficient 

prior notice.  

14. Student Feedback: Students will have the opportunity to voice their opinion about 

tutors, course contents and tuition provider’s facilities through Student Feedback 

Questionnaire Form.  

15. Grievance: Students having complaints about any issues relating to CUC can convey it 

in writing and submit it to the administration/programme office, which in turn will 

initiate investigation to address the issue.  

 

 

CUC academic rules 

Each student of CUC is required to abide by the following rules of the institute: 

 

1. He/she must carry your ID card at all times inside the institute and show it to the 

security personnel while they stay in the campus and refrain from doing anything that 

may disturb the academic environment of the institute.  

2. He/she must turn up on time for each class and attend the full class. For any 

emergency, he/she must take permission from the tutor to leave the class. For late 

attendance, he/she has to take written permission from the Programme Office and 

submit it to the tutor. 

3. He/she must maintain at least 80% attendance record for each paper before the end-of-

course-mock tests. Less than 80% attendance will require the student to justify it with 

authentic documents. Permission for appearance at the tests/exam may be granted 

provided the student can prove to the tutor he/she is sufficiently prepared for the tests.   

4. He/she must submit all home assignments on time. In some cases, assignments might be 

equivalent to a relevant exam. 

5. Before the actual FD/CAT/ACCA exam(s), he/she must attend all the mock tests. 
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6. In case a student has any grievance/complaint regarding any academic or 

administrative issue, he/she must follow the official procedure of the institute. If there 

is any confusion, he/she should contact the Programme/Administrative office for 

clarification. 

7. In accordance to get a leave in advance, students need to follow our standard procedure 

which includes submitting an application along with proper reason has to be clearly 

mentioned and get it approved from the administration. 

8. He/she must pay all the fees within the applicable deadlines failing which he/she will 

not be allowed to attend class or take the exams. In case of physical sickness, upon 

submitting relevant medical documents his/her rearrangement exam fees will be 

waived. 

 

9. He/she must regularly check the notice board to be kept informed about any change in 

any scheduled activity and/or any important notification.  

 

Rules regarding Course Cancellation  

 

During the session if seems to us that, a specific course wouldn’t be continued due to teacher’s 

unavailability, lack of prospective students, lack of precise lesson plan then administration can 

cancel that particular course for that specific session if they want to do so. In that case, the 

students who enrolled for that specific paper can argue for refund. But, if such circumstance 

will arise prior to start the course then the administration can take a decision to adjourn the 

course for the next session and consequently students will be informed about that. Students 

will still remain along with an option either to continue that course in the next session or they 

can get their refund. 

But if any unavoidable circumstance (e.g. Govt. ban on the course continuation in this country 

or Natural Disaster) will crop up then course cancellations could be made. For such sort of 

disruption Chartered University College authority wouldn’t be committed to make any refund. 
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Rules regarding Class Cancellation by CUC  

 
During the session if seems to us that, a specific class wouldn’t be continued due to teacher’s 

unavailability, lack of prospective students, lack of precise lesson plan then administration can 

cancel that particular course for that specific day if they want to do so. In that case, the 

students who enrolled for that specific paper will be informed through cell phone call or SMS 

so make sure which cell phone number your provide to Chartered University College should be 

open, if you change your cell phone number, please update your student file by submitting 

application to CUC admin. 

But if any unavoidable circumstance (e.g. Hortal, Strike, emergency on the course continuation 

in this country or Natural Disaster) will crop up then class cancellation could be made. For 

such sort of disruption Chartered University College authority wouldn’t be communicated to 

students. 

     

 

Rules relating Class Attendance 
 

1. He/she must turn up on time for each class and attend the full class. For any 

emergency, he/she must take permission from the tutor to leave the class. For late 

attendance, he/she has to take written permission from the Programme Office and 

submit it to the tutor. 

2. He/she must maintain at least 80% attendance record for each paper before the end-of-

course-mock tests. Less than 80% attendance will require the student to justify it with 

authentic documents. Permission for appearance at the tests/exam may be granted 

provided the student can prove to the tutor he/she is sufficiently prepared for the tests.   

3. He/she must submit all home assignments on time. 

4. Before the actual FD/CAT/ACCA exam(s), He/she must take all the mock tests. 
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Maintain of Retention Data 
 

From the beginning of every class a formal record sheet is introduced where batch no./Group 

no./Section no., Lecturer name, Date started and name of all students  is mentioned.  

1. Student attendance recorded for each class.  

2. If any Student misses 3 classes, Admin will contact with that student and queries for 

his/her absence and offer replacement class in alternative days as soon as possible. 

Presence of total number of student and course progress closely monitored and student 

feedback is taken periodically. 

3. If any student misses 2 weeks class consecutively, then admin will contact with his/her 

parents immediately and will be notified to transfer his/her current batch in order to 

make him/her regular. 

 

4. If any student doesn’t want to continue his/her qualification anymore then he/she 

needs to submit an application along with valid reasons for which he/she wouldn’t 

continue and then we will close that student file.       

  

                                 

                                                Progression rules   

 

Normally we offer student to progress their FD/CAT course like FA1 & FA2 then MA1 & MA2 

and then we suggest taking subject gradually like FAB, FFA, FMA , FAU, FTX, FFM etc. and For 

ACCA course like F1, F2, F3, F4 and so on. For taking advanced level papers students are 

requested to fill up the enrollment form.  This enrollment form is available at our front desk 

office. Students can take this form at free of cost but his or her tuition fees should be paid and 

prior papers should be passed. The enrollment deadline will be informed through notice-

board, CUC- website, newspaper advertisement etc. 
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REFUND POLICY 

 
Refund will be applicable to the students under following terms and conditions: 
 
 
 

1. Refund applicable only for tuition fee, admission fee are always non-refundable and the 
enrolled FD/CAT/ACCA/CBA/CIMA tuition fees will be deducted also from the total 
tuition fees. 
 

2. Refund claim must be in CUC prescribed form. The refund form will be available from 
CUC office.  

3. If any student wants to refund before 4 weeks of the classes he/she will get 100% refund of 
the tuition fees.  

 
4. Refund processing time will be approximately 5-6 weeks. 
 
5. Refund will be given to the student’s/ parent’s account with the presence of the 

student/parent.  
 

6. Refund policy may change or be revised before two months’ notice by the CUC 
management. If such happens then it will be published in our institutional website as well 
as declaring on the notice board as well as inform to ACCA. 

 
7.  No fees will be refunded to any student(s) dismissed by the management of Chartered 

University College (CUC) due to any misconduct or unlawful activity. 
 

8. If any student wants to transfer his/her current session or batch in that case he/she is  
required to submit an application for deferment along with batch transfer fee. Chartered  
University College may arrange new batch for that student. 

 
 
 

DEFERMENT POLICY 
 

If any student wants to transfer his/her current session or batch in that case he/she is required 
to submit an application for deferment along with batch transfer fee. Chartered University 
College may arrange new batch for that student. 

  
 

……………………………. 
Signature of student 
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Complaint Procedures 
 

At Chartered University College we aim to provide the very best for our students and to 
contribute to the life of our local community. We seek to promote inclusivity, tolerance and 
respect for others at all times within a caring, supportive environment which values diversity. 
Despite our best intentions from time to time things can go wrong. When this happens you 
may wish to make a complaint. The procedure set out in this leaflet tells you how to go about 
doing this.  
 
 
Key principles 
 

1. The College aims to provide an excellent service for both students and the community. 
2. Complaint will be dealt with promptly and fairly on the basis of this procedure. 
3. The College will seek to learn from complaints found to have been valid and may make 

changes to operating procedures and practices where appropriate. 
4. In dealing with complaints the college will have regard to its commitment to promote 

inclusivity, tolerance and respect for others and to the value it places on diversity. 
 

Scope of the procedure 
 
The College will investigate complaints that include the following areas:  

 The quality and management of learning and assessment provision 

 Financial irregularity 

 Undue delay or non-compliance with published procedures  

 Poor administration  

 Equality and diversity issues  

 Health and safety concerns 

 Confidentiality  
 
 
College will not be able to investigate complaints about policies agreed by the Governing Body 
of the College. Other areas excluded from this procedure are:  

 Curriculum content where a more appropriate form of redress would be the 
Qualification and Curriculum Authority; 

 Individual employment issues which are the subject of separate procedures;  

 Contractual dispute  

 Matters that are the subject of legal action. 
 
The College reserves the right not to investigate complaints considered to be vexatious or 
malicious. 
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The Procedures 
 
There are three stages in dealing with a complaint. These are: 
 
Stage one –   informal resolution by discussion 
 
Stage two –    if this is not successful and you make a formal complaint to the                  
                       Chairman, he will arrange for your complaint to be investigated. 
 
Stage three – if you are still dissatisfied the Chair of the Governing Body will be 
                       asked to consider that there are sufficient grounds for an appeal   
                       against the outcome of the investigation, he will arrange for a panel  
                       of two administrative officers to be hear the appeal. 
 
The way in which each of the tree stages work is set out in detail below: 
 
 
Stage one   
 
Where the possible the College will try to deal with your complaint fairly, quickly and 
informally. In the first instance you should normally talk to the following:  
 

 If you are a student of  the college, In the event that you do not consider appropriate to 
approach your Tutor or Administrative officers for any reason or you can put your 
complain or suggestion into the complain /suggestion box which are kept in the front 
office area of the college, then their line manager. If in doubt as to who this is, enquire 
at Reception. 

 If you are not a student contact, in the first instance, Administration departments. If the 
relevant administration department is unable to resolve your compliant informally, the 
will write to you on behalf of the College setting out their understanding of your 
complaint and explaining why they are unable to resolve it. At the same time they will 
notify you of the formal complaints procedure.   

 
 
Stage two 
 
If you wish to take your complaint to the next, formal stage you will be asked to explain your 
complaint in writing. This should be addressed to the Chairman. 
 
The Chairman will normally call you within 5 working days of receiving your written 
complaint to set out understanding of the nature of your complaint, to clarify any issues and to 
ask if your wish to submit any further information. You will normally be asked to respond 
within a further 10 working days. 
 
The Chairman will appoint an appropriate member of staff to investigate your complaint and 
you will be told who this is. 
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The College will normally aim to let you have the results of the investigation within 25 
working days of receiving your written complaint. If the investigation is to take more than 25 
days you will be informed. 
 
Stage Three 
 
If you are still dissatisfied at the end of the stage two investigations, the matter will be referred 
to the Governing body. They will review your written statements and the college’s response to 
these. They may make further enquiries to clarify any particular points or issues. 
 
If they consider that there are sufficient grounds for an appeal against the outcome of the stage 
two investigations, they will arrange for a panel of two Administrative officers to hear your 
appeal. The Complaints Panel Procedure will then apply and you will be proved with a copy of 
this. 
 
Stage three is the final stage of the College’s Complaints Procedure. 
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INFORMATION  

ON  

FD, CAT AND ACCA 

 

ACCA FOUNDATION DIPLOMA (FD) 

Are you starting out in accounting and finance? Or already working in finance but have no 
formal qualifications? Then you can choose to take any or all of following entry-level 
qualifications, referred to as Foundations in Accountancy. Please visit the following sections to 
find out more about each qualification: 

Introductory Certificate in Financial and Management Accounting 

Intermediate Certificate in Financial and Management Accounting 

Diploma in Accounting and Business 

Certified Accounting Technician (CAT) Qualification 

Certificates in Auditing, Taxation and Financial Management  

 

Introductory Certificate in Financial and Management Accounting 

This certificate is suitable for anyone looking to do an introductory qualification in accounting 
and finance. This includes school leavers or those already working in accounts-support roles.  

You don't need any previous academic qualifications to study this qualification. The ability 
level is broadly equivalent to GCSE level. 

To achieve the Introductory Certificate in Financial and Management Accounting you will 
need to register as a student on Foundations in Accountancy and complete: 

 Two exams: Recording Financial Transactions (FA1) and Management Information 
(MA1) 

 A professionalism and ethics module called Foundations in Professionalism.   

http://www.accaglobal.com/join/fia/introductory
http://www.accaglobal.com/join/fia/intermediate
http://www.accaglobal.com/join/fia/diploma
http://www.accaglobal.com/join/fia/cat/
http://www.accaglobal.com/join/fia/individualawards
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Progression to other ACCA qualifications 

We hope you will continue to study with ACCA and progress to the next level. You can go on 
to complete the Intermediate Certificate in Financial and Management Accounting or the 
Diploma in Accounting and Business. 

 

Intermediate Certificate in Financial and Management Accounting 

This certificate is suitable for anyone looking to do an introductory qualification in accounting 
and finance. This includes school leavers or those already working in accounts-support roles. 

 No previous academic qualifications are required to study for this qualification. However, you 
may wish to complete ACCA's Introductory Certificate in Financial and Management 
Accounting before attempting the Intermediate certificate. The ability level is broadly 
equivalent to 'A' level standards.  

To achieve the Intermediate Certificate in Financial and Management Accounting you will 
need to register as a student on Foundations in Accountancy and complete: 

 Two exams: Maintaining Financial Records (FA2) and Managing Costs and Finance 
(MA2) 

 A professionalism and ethics module called Foundations in Professionalism. Please 
note, if you have already completed this module to gain the Introductory Certificate 
in Financial and Management Accounting, you don't have to complete it again.  

Progression to other ACCA qualifications 

We hope you will continue to study with ACCA and progress your career to the next level. You 
can go on to complete the Diploma in Accounting and Business. 

Diploma in Accounting and Business 

This Diploma is suitable for anyone looking to do an introductory qualification in accounting 
and finance, including school leavers or those already working in account-support roles. The 
ability level is broadly equivalent to the first year of a degree programmed/HND.  

If you don't have any previous academic qualifications you can complete the Diploma, but you 
will need to register on Foundations in Accountancy. However, you may wish to complete 
ACCA's Introductory Certificate and/or the Intermediate Certificate in Financial and 
Management Accounting before attempting the Diploma.  

More details about how you can achieve this qualification are as follows: 



Chartered University College Handbook 13 

 

Route 1 

If you do not have any formal qualifications, or you have completed the Introductory and/or 
Intermediate Certificate in Financial and Management Accounting you will need to complete: 

 three exams: Accountant in Business (FAB), Management Accounting (FMA) and 
Financial Accounting (FFA) 

 a professionalism and ethics module called Foundations in Professionalism. Please 
note, if you have already completed this module you don't have to complete it again.  

Route 2 

If you have qualifications to meet the minimum entry requirements to start your ACCA 
Qualification, you can achieve the Diploma on the way to gaining your ACCA Qualification. 
You will need to register as a student on the ACCA Qualification and complete: 

 the first three exams of the ACCA Qualification. These are: F1, Accountant in 
Business, F2, Management Accounting and F3, Financial Accounting.  

 a professionalism and ethics module called Foundations in Professionalism.  

Progression to other ACCA qualifications 

If you complete the Diploma via the Foundations in Accountancy route, you can continue your 
studies onto the Certified Accounting Technician (CAT) Qualification and qualify at technician 
level. Alternatively, you can continue your studies and become a professional-level accountant. 
Having completed the Diploma, you can transfer to the ACCA Qualification, miss out exams 
F1, F2 and F3 and continue your studies from F4 onwards. 

CAT Qualification 

The CAT Qualification is suitable for anyone who wants a solid foundation of knowledge in 
finance and accounting.  It will provide you with all the technical skills and knowledge you 
need to perform an accounting-support role and work at a technician-level. No previous 
academic qualifications are required to study for this qualification. The ability level is broadly 
equivalent to the first year of a degree programme/HND.   

To achieve the CAT Qualification you will need to register as a student on Foundations in 
Accountancy and complete: 

 seven exams:        
o Recording Financial Transactions (FA1) 
o Management Information (MA1) 
o Maintaining Financial Records (FA1) 
o Maintaining Costs and Finance (MA2) 
o Accountant in Business (FAB) 
o Management Accounting (FMA) 
o Financial Accounting (FFA) 
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                  Plus two of the following:  

o Foundations in Taxation (FTX) 
o Foundations in Financial Management (FFM) 
o Foundations in Audit (FAU) 

 

 A professionalism and ethics module called Foundations in Professionalism.  
 One years' relevant practical experience, in any accounting environment, to show you 

can use your knowledge from the exams in the workplace. Experience can be 
completed before, at the same time or after taking your exams. 

You'll be awarded the Introductory Certificate in Financial and Management Accounting when 
you have completed exams FA1 and MA1; the Intermediate Certificate in Financial and 
Management Accounting when you have completed exams FA2 and MA2; and the Diploma in 
Accounting and Business when you have completed exams FAB, FMA and FFA. This is a great 
way to demonstrate to employers your level of knowledge and capabilities and motivates you to 
keep studying. Please note you will receive these awards only when you have also completed 
Foundations in Professionalism. 

Progression to other ACCA qualifications 

We hope you will continue to study with ACCA and progress your career to the next level. 
After completing your CAT Qualification, you can continue your studies with the ACCA 
Qualification and work towards becoming a qualified chartered certified accountant. You will 
be given exemption from the first three exams of the ACCA Qualification (F1, F2 and F3) and 
your one year's practical experience can count towards the three years of practical experience 
needed for the ACCA Qualification. You've made a great start, so why not continue the journey 
and become a professionally-qualified accountant and an ACCA member? 

 

Certificates in Auditing, Taxation and Financial Management 

It is possible to register on Foundations in Accountancy and only take individual exams in 
Auditing, Taxation or Financial Management. These certificates are suitable for anyone 
working or wanting to specialize in these areas, including school leavers or those already 
working in accounts-support roles.  

You don't need any previous academic qualifications. The ability level is broadly equivalent to 
exams in the first year of a degree/HND. 

Individual certificates are available in Taxation, Auditing and Financial Management.  
To achieve a certificate, you will need to complete an exam in that subject area and a 
professionalism and ethics module called Foundations in Professionalism. 
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Progression to other ACCA qualifications 

We hope you will continue to study with ACCA and do other certificates and diplomas within 
Foundations in Accountancy.  

Foundations in Professionalism 

ACCA believe accountants who are professional and ethical make good accountants. As a 
professional accountancy body, it is important to ACCA to ensure all its students understand 
what it means to work and act professionally and ethically in the workplace.  

So if you become one of ACCA students and study for any of its entry-level qualifications 
within Foundations in Accountancy, if you wish to receive a certificate for the level you have 
completed, you will also need to complete Foundations in Professionalism. This is an online, 
interactive module, designed to help you develop your understanding of what it means to act 
professionally and ethically in the work you carry out. 

You can complete Foundations in Professionalism before or after completing your exams and 
you only need to successfully complete the module once, even if you decide to complete one or 
more of ACCA’s qualifications. 

There is no set time allocated to completing Foundations in Professionalism. ACCA encourage 
students to complete the module at your own pace to allow you to reflect on what you have 
learnt. 

Important dates and fees 

Applying to become a student 

You can apply at any time of the year to become a student. The easiest and quickest way to 
apply is online. 

There are lots of extra benefits if you do. You can: 

 upload all your supporting documentation, saving time and postage costs  
 apply online for any of ACCA’s range of qualifications  
 plan ahead and enter for your exams at the same time, saving you time and money 

(there are discounts available for early exam entry – please note this service will be 
available later in the year)  

 claim provisional exemptions so you know at which level you can start your studies, 
immediately after completing your application  

 track your application  
 start studying! Your application will only take a short time to process and we will 

confirm at which level you can progress your studies. 

Apply online at: www.accaglobal.com/applynow 

http://www.accaglobal.com/applynow
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If you can’t apply online, you will need to submit a paper application form. You can obtain a 
paper application form by contacting your nearest ACCA office or contact ACCA Connect – 
ACCA’s global customer contact centre.   

Please note, if you submit a paper application form you will need to allow plenty of time for 
your application to be processed so you can, if you wish, sit exams at the next available exam 
session. We start issuing exam entry forms from mid February and August for exams in June 
and December. And don’t forget to allow extra time for postal delivery services from your 
home country to the UK.  

 Computer-based exams 

Although you do not need to register by the usual registration deadlines to sit CBEs, you will 
still need to ensure that you are registered as a CAT student and in possession of your student 
registration number. ACCA will take at least six weeks for your form to be processed and for 
your student number to be issued. 

Fees 

On registration you will be asked to pay an initial subscription fee. Then on 1 January each 
year, an annual subscription fee will be due. As you enter for exams or claim exemptions, a 
payment will be requested. 

The following fees are applicable till December 2015 (and is subject to change without written 
notice) 

ACCA Foundation Diploma fees 

Initial Registration £40 

Annual Subscription £34 

*Re-registration fee £79 

ACCA Foundation Diploma exam fees until December 2015 

Introductory Level        
£50 (Early), £53 
(Standard), £210(Late)  

Intermediate Level 
£50 (Early), £53 
(Standard), £210(Late)  

Diploma Level 
£71 (Early), £76 
(Standard), £231(Late)  
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Certified Accounting Technician fees until December 2015 

 

Initial Registration 
£40 

Annual Subscription £34 

*Re-registration fee £79 

Certified Accounting Technician exam/exemption fees from December 2015 

 

FA1 and MA1 (Introductory Certificate) 

£50 (Early), £53 
(Standard), £210(Late)  

FA2 and MA2 (Intermediate Certificate) 
£50 (Early), £53 
(Standard), £210(Late)  

FAB, FMA and FFA (Diploma) 
£71 (Early), £76 
(Standard), £231(Late) 

Specialist/options exams in Taxation, Financial Management and 
Audit 

£71 (Early), £76 
(Standard), £231(Late) 

 

Additional fees may apply to register with the relevant Joint Examination Scheme partner - 
please contact the Joint Examination Scheme partner for details. 

*If you have previously been registered with ACCA and wish to re-register, you should 
complete a re-registration form which can be obtained from the ACCA office in your country. 
The re-registration fee is £79 (an additional penalty fee of £79, plus any outstanding fees that 
you owe, may also be charged if you were removed from the register for non-payment of any 
fees and had not previously informed ACCA that you wished to leave the register). 

Source of information: www.accaglobal.com 

Note: Information provided above is subject to change at ACCA’s discretion 
 

 (ACCA) 

The ACCA Qualification is designed to provide the accounting knowledge, skills and 
professional values which will deliver finance professionals who are capable of building 
successful careers across all sectors, whether they are working in the public or private sectors, 
practising in accounting firms, or pursuing a career in business.  

In order to qualify as an ACCA member, you will complete:  

 14 exams (nine of which are eligible for exemption)  
  Relevant practical experience, with a minimum of three years  
  A Professional Ethics module.  

http://www.accaglobal.com/
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The ACCA Qualification embeds the global accounting education standards set by the 
International Federation of Accountants (IFAC). There is a strong focus on professional values, 
ethics, and governance. These skills are essential as the profession moves towards strengthened 
codes of conduct, regulation, and legislation – with an increasing focus on professionalism and 
ethics in accounting. These are examined at the highest level in the ACCA Qualification and 
are a core element of your practical experience requirements.  

Entry requirements 

There are various entry points on to the ACCA Qualification, depending on your age and 
previous academic qualifications.  

Minimum entry requirements 

 Two A Levels and three GCSEs or equivalent in five separate subjects, including English 
and Mathematics.  

 Full information on the minimum entrance criteria for each country is available in the 
‘related documents’ section.  

Graduate-entry route 

 Relevant degree holders from ACCA-accredited institutions may be exempted from all 
nine exams within the Fundamentals level and register directly at the Professional level. 
Degrees with some relevance may also qualify for exemptions  

Access to ACCA via CAT qualification 

 No academic qualifications required  
 Sit Certified Accounting Technician  
 CAT qualification first and then transfer to the Skills module of the ACCA Qualification 

by claiming exemption from the first three papers in the Knowledge module.  

Claiming exemptions 

The number of exemptions you can claim will depend on how closely your previous 
qualifications match the content of the ACCA syllabus. For example, if you have completed a 
relevant degree from an ACCA-accredited university, you may be eligible to claim exemption 
from up to all nine exams within the Fundamentals level. No exemptions are available from the 
Professional level.  

 The exemption enquiry database details all exemptions that may be available on the 
basis of qualifications held by students. There may not be as many exemptions available 
to qualifications that have not been accredited by ACCA, as the awarding body has not 
provided ACCA with the opportunity to fully assess the qualification. ACCA do not 
consider individual applications for further exemptions.  

 ACCA can only award exemption on the basis of qualifications awarded by recognised 
institutions (i.e. those which are recognised by the local Ministry of Education as public 
sector institutions, or the equivalent status under their regulations). If your institution is 
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not listed on the exemption enquiry database, please send your documentation to ACCA 
Connect, for further review.  

 Students will be required to pay an exemption fee for each paper awarded. Exemption 
fees are the same as examination fees.  

 You must send official proof of any relevant qualifications which are held, or are 
currently being studied for, with your registration form, in order for ACCA to assess 
your eligibility and confirm your entitlement for exemptions.  

 Award certificates must be submitted for all completed qualifications. Academic 
transcripts should also be submitted for any qualification upon which you wish to 
claim exemption.  

 Any documentation which is not in English must be officially translated before 
submission.  

 

Exams & study 

You will need to complete 14 papers in total. A maximum of nine papers in the Fundamentals 
level are available for exemption. 

FUNDAMENTALS (nine papers in total) 

Knowledge 

F1 Accountant in Business (AB) 

F2 Management Accounting (MA) 

F3 Financial Accounting (FA) 

Skills 

F4 Corporate and Business Law (CL) 

F5 Performance Management (PM) 

F6 Taxation (TX) 

F7 Financial Reporting (FR) 

F8 Audit and Assurance  (AA) 

F9 Financial Management (FM) 

 

PROFESSIONAL (five papers in total) 

Essentials 

P1 Governance, Risk & Ethics (GRE) 

P2 Corporate Reporting (CR) 

P3 Business Analysis (BA) 

Options (two to be completed) 

P4 Advanced Financial Management (AFM) 

P5 Advanced Performance Management (APM) 

P6 Advanced Taxation (ATX) 

P7 Advanced Audit and Assurance (AAA)  

Study for success 

http://www.accaglobal.com/students/acca/exams/p1/
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You can also choose from a variety of different study options. These include full-time courses - 
day or evening courses and weekend courses.  

Ethics 

Professional ethics is at the heart of the ACCA Qualification. It is covered in 11 of the 16 exam 
papers - including all papers at Professional level - and in three of the Essentials performance 
objectives. Underpinning the educational syllabus and the practical experience is the 
Professional Ethics Module. The aim of the Professional Ethics Module is to give the student 
exposure to a range of ethical perspectives. Students get access to the module when they 
become eligible to take Paper P1, Professional Accountant. They should complete it before, at 
the same time as, or soon after that paper - but they must complete it before applying for 
membership. Students can return to the module at any time to 'top up' or check their 
awareness of professional ethics.  

Experience 

A key component of the ACCA Qualification is gaining relevant practical experience. The 
ACCA Qualification will prepare you for a challenging and often demanding career as a 
professional accountant and, like all professions, it is not sufficient to solely rely on theoretical 
knowledge developed through an exam process to help achieve this.  

The ACCA Qualification closely links practical experience to the exam syllabus, reinforcing 
that any capabilities you develop through the exam process will have a clear application in 
your workplace. And this in turn provides potential employers with independent reassurance 
that you are the right person for the job. It’s up to you to choose the right employer to work for 
and gain your practical experience, but there are lots of resources available to you to make 
sure you get the right type of training and development.  

You will need to complete three-years’ relevant practical experience in order to achieve 13 of 
the performance objectives listed below – all nine Essentials and four from 11 Options.  

ESSENTIALS (all nine to be completed) 

Professionalism, ethics and governance 
1 Demonstrate the application of professional ethics, values and judgement 
2 Contribute to the effective governance of an organisation 
3 Raise awareness of non-financial risk  

Personal effectiveness 
4 Manage self 
5 Communicate effectively 
6 Use information and communications technology 

Business management 
7 Manage ongoing activities in your area of responsibility 
8 Improve departmental performance 
9 Manage an assignment 
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OPTIONS (four to be completed) 

 
Financial accounting and reporting 
10 Prepare financial statements for external purposes 
11 Interpret financial transactions and financial statements 

Performance measurement and management accounting 
12 Prepare financial information for management 
13 Contribute to budget planning and production 
14 Monitor and control budgets 

Finance and financial management 
15 Evaluate potential business/investment opportunities and the required finance options 
16 Manage cash using active cash management and treasury systems 

Audit and assurance 
17 Prepare for and collect evidence for audit 
18 Evaluate and report on audit 

Taxation 
19 Evaluate and compute taxes payable 
20 Assist with tax planning 

How long it will take 

The length of time it takes to qualify as an ACCA member depends on you.  

The ACCA Qualification is designed to be flexible. Although ACCA would always recommend 
you to complete the practical experience along with passing the exams, it’s up to you to decide 
how you study, how often you sit exams and where and how you gain your relevant practical 
experience.  

You can take a maximum of four exams every six months and combining this with working 
full-time would also mean you are simultaneously gaining the practical experience 
requirement also necessary for membership. On average, an individual registering with the 
minimum entry requirements, working full-time and studying on a part-time basis would take 
approximately three to four years to gain their ACCA Qualification. However, depending on 
your previous qualifications and relevant practical experience, you can complete the 
qualification much more quickly. A graduate with a relevant degree and a couple of years 
relevant experience could complete the qualification in as little as one or two years.  

How much it will cost 

On registration you will be asked to pay an initial subscription fee. Then on 1 January each 
year, an annual subscription fee will be due. As you enter for exams or claim exemptions, a 
payment will be requested.  

The following fees are applicable till December 2015 (and are subject to change without 
written notice) 
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ACCA Qualification Fees 

Initial Registration £40 

Annual Subscription                     £34 

*Re-registration fee £79 

Exam/Exemption December 2015 

Knowledge  
£71 (Early), £76 
(Standard), £231(Late)  

Skills  
£90 (Early), £96 
(Standard), £252(Late)  

Professional  
£104 (Early), £112 
(Standard), £268(Late)  

*If you have previously been registered with ACCA and wish to re-register, you should 
complete form TRRR which can be obtained from the ACCA office in your country. The re-
registration fee is £79 (an additional penalty fee of £79, plus any outstanding fees that you 
owe, may also be charged if you were removed from the register for non-payment of any fees 
and had not previously informed ACCA that you wished to leave the register). 

In addition to registering with ACCA you will also need to decide how you wish to study and 
prepare for the exams, which will vary in cost. You have the flexibility to decide how and 
where you wish to study. 

How to register 

Registration can take place at any time, however if you wish to take part in specific paper-
based examination sessions, the following deadlines apply:  

For the June examinations  

Register by 31 December of the preceding year 

For the December examinations  

Register by 15 August of the same year 

Register by post 

You can register as a student with ACCA by completing an application form and sending it to 
ACCA. This is how you do it: 

 Request an information pack and registration form to be sent to you in the post.  
 When you have received the form, complete it and prepare your appropriate 

supporting documentation (proof of qualifications etc)  
 Return it to ACCA office in your country. If your country is not listed, send the form to 

ACCA in the UK  
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Register online 

An easy way to register as a student with ACCA is by doing it online. This is how you do it:  

 Complete ACCA’s online Registration Form  
 Print out and complete the ACCA Declaration Sheet, and enclose it with appropriate 

supporting documentation (proof of qualifications etc)  
 Return it to ACCA office in your country. If your country is not listed, send the form to 

ACCA in the UK  
 You will be allocated a unique reference number by e-mail. Please keep a note of this 

reference number as you can use it to track your application on the web.  

Source of information: www.accaglobal.com 

Note: Information provided above are subject to change at ACCA’s discretion 

 

BSc(Hons) Degree with Oxford Brookes University 

Add value to your CV  

In a unique partnership between ACCA and Oxford Brookes University, you will have the 
opportunity to study for a BSc (Hons) in Applied Accounting whilst taking your ACCA exams.  

Part way through - or even after - your studies, you can opt to complete a research and 
analysis project and gain an internationally recognised degree qualification.  

The world's largest undergraduate degree programme in accounting, it is the perfect way to 
enhance your ACCA Qualification and will provide a valuable boost to your CV and broaden 
your skills set - something employers will really appreciate.  

The course 

This Bachelors Honours Degree is an exclusive degree offered to ACCA students through a 
unique and innovative collaboration between ACCA and Oxford Brookes University Business 
School. 

ACCA (the Association of Chartered Certified Accountants) is the global body for professional 
accountants, supporting 162,000 members and 428,000 students throughout their careers, 
and providing services through a network of 89 offices and centres. ACCA aims to offer 
business-relevant, first-choice qualifications to people of application, ability and ambition 
around the world who seek a rewarding career in accountancy, finance and management. 
ACCA's reputation is grounded in over 100 years of providing world-class accounting and 
finance qualifications, championing opportunity, diversity and integrity, and its long traditions 
are complemented by modern thinking, backed by a diverse, global membership. 
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This degree has been jointly designed by the University and ACCA to meet the requirements of 
a degree and also those of a professional qualification. Students of ACCA are now automatically 
registered for the Oxford Brookes University degree when they enrol with ACCA. As soon as 
they have completed the Fundamental Skills papers F1 to F9 of the ACCA's professional 
examinations, and the Professional Ethics module, they may submit a "Research and Analysis 
Project" to Oxford Brookes University which will be assessed by the University Business School 
staff. 

This collaboration offers ACCA's students the opportunity to: 

 gain a further prestigious award  

 gain recognition of achievement within a professional development     scheme/career 
path  

 establish a 'firmer foundation' to further professional development.  

Source of information: www.accaglobal.com 

 

Practical Experience Requirement (PER) 

For CAT  

The Practical Experience Route  

If you follow the practical experience route you must obtain at least one year’s supervised 
work experience and meet the minimum competence requirements for Certified Accounting 
Technician (CAT) status. You must provide evidence that you have fulfilled the CAT practical 
experience requirements by completing the TTR form.  

For ACCA 

In order to become an ACCA qualified accountant you will need to complete the practical 
experience requirement (PER) as well as passing your exams and the professional ethics 
module. It is a key component of the ACCA qualification and will help you to: 

 Apply in practice the knowledge and techniques gain through your studies towards the 
ACCA exams. 

 Observe and be involved in real life work situations that help you to develop the skills, 
attitudes and behaviors that you will need to possess as a qualified accountant. 

 Develop your judgement, encouraging you to reflect on the quality of your work and 
how you may improve your work performance in the future. 

Employers expect ACCA members to show high level of knowledge and ability in the 
workplace and to behave ethically.  
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The PER provides a framework for ACCA trainees to gain this knowledge and ability. It does 
this by setting you a range of performance objectives to achieve and ensuring you gain enough 
experience in one or more relevant roles, demonstrating that you have the maturity required to 
become a member – making you more valuable employee. 

There are four components to your PER: 

  Completing three years’ employment in an accounting or finance related role. 

  Achieving the nine essentials and any four options performance objectives to the 
satisfaction of your workplace mentor. 

  Recording and reporting your PER progress through the Trainee Development Matrix 
(TDM). 

  Making a PER return each year. 

You can gain your practical experience before, during or after completion of the exams. There 
is no time limit to gaining practical experience and applying for ACCA membership. However, 
the performance objectives are closely linked to the exam syllabus and it is recommended that 
you co-ordinate your study and practical achievement. 

You should aim to get your employer support to help you gain the PER and you will also need 
to work closely with your workplace mentor. 

Important contacts 

ACCA Bangladesh 

Gulshan Bhaban, 3rd  Floor, 355 Mohakhali 
Bir Uttam A K Khandaker Sharak (road from Mohakhali to Gulshan Circle no. 1) 
Gulshan, Dhaka 1212, 
Bangladesh. 

Tel : +88 02 9844672, +88 02 9844930 

Email: info@bd.accaglobal.com 

ACCA Connect 

2 Central Quay 
89 Hydepark Street 
Glasgow 
United Kingdom 
G3 8BW  
 
General Enquiries: info@accaglobal.com 
Student Enquiries: students@accaglobal.com 
Member Enquiries: members@accaglobal.com 
Tel: +44 (0)141 582 2000 
Fax: +44 (0)141 582 2222  

mailto:info@bd.accaglobal.com
mailto:info@accaglobal.com
mailto:students@accaglobal.com
mailto:members@accaglobal.com
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Campus & Admission Office:  

House # 51, Road # 10/A (Near Satmasjid Road), Dhanmondi, 

Dhaka -1209, Bangladesh. Tel : +88028141601, +88028151564, + 88028191662, 

+88028191663 

Cell : 01720553272-73-74-75-76-77-78-79-80, 01733-027521-23-24-25-26-28. 

Email: info@cucedu.com, enquiry@cucedu.com Web: www.cucedu.com  

Find us on       : www.facebook.com/chartereduniversitycollegebangladesh 

mailto:info@cucedu.com
mailto:enquiry@cucedu.com
http://www.cucedu.com/

